
Pick a venue
Pick a date and time
Pick a theme
Make a guest list
Choose helpers
Send invitations

In advance
Plan snacks
Food shop (or order)
Order decorations
Make a plan for games/activities
Order game/activity supplies
Prep for game/activities
Send out reminders/directions
Choose child's costume 
Prepare playlist
Prepare little cards/chocolates to
thank helpers

Week before
Prep food
Explain the party plan to
helpers so everyone is in sink
Delegate all possible tasks
Go through plan in detail with
child
Designate out-of-bound
spaces
Put up decorations (or get
helpers to)
Prepare boxes and bins for
quick clean up
Prep a bag to put presents in

Morning of the party

Be present with
your child
Check your child is
having fun
Check 2 photos get
taken:

During the party

        -Whole family
        -Whole group

Give away balloons
Put other decorations in a box
Put leftover food in fridge
Thank helpers
Take a special moment to debrief
with your child, and be as present  
as possible in case they crash
after all the adrenaline

After the party

Kid's Birthday Party Checklist


